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Vlasatf‘f“* Supplier Portals

ORAC L & isupplier Portal

Oracle iSupplier is a central portal for our
suppliers to acknowledge purchase orders,
request changes to purchase orders, submit
Advanced Shipment Notices, and track invoices
for direct material purchase orders.

EBSTST 1Supgpier Portal

Zycoupa

Effective July 8, 2019 Viasat will be using
Coupa, an electronic purchase order and invoice
management platform for all indirect products and
services. Suppliers can view, manage &
acknowledge purchase orders, create invoices,
and view payment status & details
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Benefits of iSupplier

Z \/ > View, acknowledge, and accept Viasat Oracle Purchase Orders
¢///////A
7z ] > Reduce email traffic between supplier and buyer regarding order management

(00

> Ensure on time delivery by viewing upcoming shipments

> Track the status of Oracle invoices
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How to log into iISupplier

1. Go to: https://ebs.prod.viasat.com/OA HTML/AppsLogin

2. Enter your username and password provided by Oracle. After logging in the first time you will be
prompted to update your password

3. Choose “Viasat iSupplier Portal” from menu on left of screen

4. For login support contact your procurement point of contact
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https://ebs.prod.viasat.com/OA_HTML/AppsLogin

e —

> Navigate to the contact directory

> To Remove an account, click on the trashcan icon and that contact will be inactivated

> To update a contact name or email, click on the pencil icon under the column ‘Update’, make any

changes, and click ‘save’

Ritgctory : Active Contacts

[Last Name Phone Number [Email Status
Current

Current

Current
Current
Current
Current
Current
Current
Current

Current

Create
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Creating a new ISupplier account

> To Create a new account, click on ‘Create’ (on slide 6)
> Enter in contact First Name, Last Name, and Contact Email.

> In the ‘User Account’ section, the checkbox for ‘Create User Account for this Contact will be checked by
default. Uncheck this box if the contact will not need iSupplier access. If a contact will need iSupplier
access, ensure this box is checked and once this page is saved, then they will receive an automated
welcome email with log-in information.

Contact Title v Phane Area Code |
First Name [ Test

Middle Nome |
* Last Name  [User

Phone Number [

Phone Extensicn |
Altemate Phone Area Code |
Alternate Phone Number |

Alternate Name [

AL JL JL JL L]
LI JL JL JL JL JL ]

Job Title | Fax Area Code |
Department | Fax Number |
* Contact Emed ltes:_usew;ﬂppter.com ]
| |
er Account
Create User Account for this Contact
Suppller Name TEVET LLC.
User Name [!est.usenn-suppuer‘avn ]
ponsibility Application Name
at Supplier Portal (Supplier Portal
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How to acknowledge and
accept a PO in iSupplier




PO acknowledgement performance measurement

> Viasat requires all suppliers to acknowledge every purchase order within 5 days of receipt of PO.
> Viasat expects Supplier to have an “On Time” Acknowledgement rate of >90% for all orders

> Acknowledgement rate metrics are important and may be included in Supplier Business Reviews
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How to Acknowledge a PO in iSupplier

> Option 1 (Preferred): Log into iSupplier and acknowledge in one of the following ways:
— a. Acknowledge from list of orders:

= Select PO from summary list of Orders

= Click “Acknowledge”
— b. Acknowledge from order detail screen:

= View Order detail screen
= Select Action drop down “Acknowledge”
= Click “Go”

> Option 2: Email Acknowledgement (Only available for Non-Government PO’s)

— Acknowledge PO from emaill
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How to Acknowledge PO’s from list of orders
Option 1(a)




No results found.

PO Number

Vlasat,,"‘A

04-Nov-2019 13:55:32
04-Nov-2019 13:55:14

04-Nov-2019 13:54:39
23-Oct-2019 16:33:24

18-Oct-2019 15:27:36

rutst |

Shipment Date
03-Jan-2020 10:51:30

25-Nov-2019 15:55:14
16-Oct-2019 16:02:00

16-Oct-2019 11:10:59

15-Oct-2019 12:40:09



Step 2 — Select PO to Acknowledge (Can only acknowledge one PO at a time)

EBSTST RG]0

T Navigator ¥ B Favorites ¥ Home Logout Preferences Help Personalize P age

Purchase Orders | Work Orders = Agreements = View Requests | Work Confirmations | Deliverables | Purchase History.

Purchase Orders

| Multiple PO Change | | Bxport |

. Views
Personalize "Views™

e e 5 =] Select PO to acknowledge e
Select Order: | Acknowledge j i Request Changes | View Change History I Previous |1-25 |V] Next 25 2/
Seledt PO t Type Order Date Buyer Status Acknowledge By Attachments

O 0  Standard PO 04-Nov-2019 13:55:32 Supplier Change Pending 06-Nov-2019 13:55:32 s
(@) 0 Standard PO 04-Nov-2019 13:55:14 Supplier Change Pending 06-Nov-2019 13:55:14 g
O 0 Standard PO 04-Nov-2019 13:54:39 Requires Acknowledgment 06-Nov-2019 13:54:39 e
O 0 Global Contract Agreem ent 23-0ct-2019 16:33:24 Open

O 1 Standard PO 18-0ct-2019 15:27:36 Accepted 22-0Oct-2019 15:27:36 Is
®) 0  Standard PO 18-0ct-2019 09:04:07 Accepted 22-0ct-2019 09:04:07 e
@ 0 Standard PO 17-0ct-2019 10:52: 14 Accepted 21-0Oct-2019 10:52:14 s
O 0 Standard PO 17-Oct-2019 07:48:02 Accepted 21-0ct-2019 07:48:02 I&
O 0 Standard PO 16-Oct-2019 14:46:27 Accepted 18-0Oct-2019 14:46:27 ;J
@) 0 Standard PO 16-Oct-2019 12:51:37 Accepted 18-0Oct-2019 12:51:37 T
O 0 Standard PO 16-0ct-2019 11:07:17 Accepted 18-0Oct-2019 11:07:17 ﬂ'r
O 0 Standard PO 15-0Oct-2019 08:10:03 Accepted 17-Oct-2019 08:10:03 fiF

< >
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Step 3 — Click Acknowledge

Purchase Orders

Views

| Multiple PO Change | | Bport |

Personalize "Views"

View IAII Purchase Orders

Select Order: |

Acknow

Click "Acknowledge"

Request Gancellation l Request Changes l View Change History |

Seledt PO Number  Rev Document Type

Aolololololololoololole
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(=T [— T S [~ R (— R [ R )

Standard PO
Standard PO
Standard PO

Global Contract Agreem ent
Standard PO

Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO

Order Date
04-Nov-2019 13:55:32

04-Nov-2019 13:55:14
04-Nov-2019 13:54:39

23-0Oct-2019 16:33:24
18-Oct-2019 15:27:36

18-0ct-2019 09:04:07
17-0ct-2019 10:52: 14
17-0ct-2019 07:48:02
16-0ct-2019 14:46:27
16-Oct-2019 12:51:37
16-0ct-2019 11:07:17
15-0ct-2019 08:10:03

_ Buyer

Status
Supplier Change Pending

Supplier Change Pending

Requires Acknowledgment

Open
Accepted

Accepted
Accepted
Accepted
Accepted
Accepted
Accepted
Accepted

| Advanced Search |

Previous [1-25  |V| Next 25 @

Acknowledge By
06-Nov-2019 13:55:32

06-Nov-2019 13:55:14
06-Nov-2019 13:54:39

22-0ct-2019 15:27:36
22-0ct-2019 09:04:07
21-0ct-2015 10:52:14
21-0ct-2019 07:48:02
18-0ct-2019 14:46:27
18-0Oct-2019 12:51:37
18-0ct-2019 11:07:17
17-0Oct-2019 08:10:03

Attachments



How to Acknowledge PO’s using PO Details Screen
Option 1(b)




No results found.

PO Number
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Order Date

04-Nov-2019 13:55:32
04-Nov-2019 13:55:14
04-Nov-2019 13:54:39
23-Oct-2019 16:33:24
18-Oct-2019 15:27:36

ot |

Shipment Date
03-Jan-2020 10:51:30

25-Nov-2019 15:55:14
16-Oct-2019 16:02:00

16-Oct-2019 11:10:59

15-Oct-2019 12:40:09



Step 2 - Open PO to acknowledge

e | arders [ ipments | lanng | rnance | produet | assssments | o |

ests | Work Confirmations | Deliverables | Purchase History.

Purchase Orders

| Multiple PO Change | | Export |

Views
Personalize "Views”
View |All Purchase Orders v| | & IRA&aﬁge}i_S;r::ﬂ
Open PO by clicking on PO number
Select Order: | Acknowledge | | Request Gancelatmun|® i wfhges | View Change History | Previous [1-25 V] Next 25 ®
Select PO Number  Rev Docums ; Order Date _ Buyer Currency Amount Status Acknowledge By Attachments
® Standard PO 04-Nov-2019 13:55:32 UsD Supplier Change Pending 06-Nov-2019 13:55:32 Tt
O 0 Standard PO 04-Now-2019 13:55:14 usD Supplier Change Pending 06-Nov-2019 13:55:14 I
O 0 Standard PO 04-Nov-2019 13:54:39 usD Requires Acknowledgment 06-Nov-2019 13:54:39 T
%) 0 Global Contract Agreem ent 23-0Oct-2019 16:33: 24 usD Open
O 1 Standard PO 18-Oct-2019 15:27:36 usD Accepted 22-0ct-2019 15:27:36 B‘E
O 0 Standard PO 18-0ct-2019 05:04:07 usp Accepted 22-0ct-2019 09:04:07 I
O 0 Standard PO 17-0ct-2019 10:52:14 usD Accepted 21-0ct-2019 10:52:14 I
O 0 Standard PO 17-Oct-2019 07:48:02 usp Accepted 21-0ct-2019 07:48:02 I]»_:
O 0 Standard PO 16-0ct-2019 14:46:27 usD Accepted 18-0Oct-2019 14:46:27 i
O 0 Standard PO 16-Oct-2019 12:51:37 usp Accepted 18-Oct-2019 12:51:37 ﬂ,
O 0 Standard PO 16-0ct-2019 11:07:17 usD Accepted 18-0Oct-2019 11:07:17 T
O 0 Standard PO 15-0ct-2019 08:10: 03 usp Accepted 17-0Oct-2019 08:10:03 j ®
< >
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Porsemakin Gich Lavot: [bereeastack 1)
Veren pod Comition Toa 7300 Select Acknowledge from list
Yo Puymant Teems Recened .00 .
Stppher Ship Via Imexced 0.00
Supper St Fo8 Frment S Mot Poud
Add ez Frosght Teems
Acppmng Lntrd
Boyer
Order Dot Sup-To Address I
Stk
Mot o Seppler Addy e MMUG:;M
Oeesating Ut VSAT_OPERA TING DY Eeinsars
Sowong Cocement 8 To Addrexs
Zuombes Ovde hueber
Aexchments Vlem Address Attre Acoounts Payalbde
6155 E Commo flesd
Carkbad, CA 92009
PO Ost e
Eerzatuliog "0 Dol

Save S8 Detats | tade M Ootaly

Detabs Line  Type Job Suppher Rem uort Ameunt States
= S A e EAQH 37308 Open

Step 4 - Click “Go”

Actions I.ﬂck_nnwl edge

3=
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Step 5 - For Government orders, suppliers must review and accept FAR clauses before the “Accept Entire Order”
button to becomes available. Check boxes next to each FAR clause, then click on the “Accept Entire Order” button.
PO’s where FAR clauses do not apply, the “Accept Entire Order” button will be active when navigating to this screen

"rvrw | orders | Sapmra | Moo | Finence | Prochact | Aot | e |
| MarchaseOrders | Work Oden  Ageswmbs  ViewReouets  Work Confrmabons  Deliverdbles | Purchase tstory.

Grders Puschase Ordws > ViewOnler Dulads »

Acknowindge lor Stancrd Purcha e O rder - 42020600 {Tctal USD 373.%0)
Cwrroncy=L6D

Bursonglze View O der Oetiadl Cortames”

Cancel | Nejoct Entwe Ovder | | Accept Biie Orider

Printable View | | View Change History | Bxport

. Order miormution
Gemerid Lef ornwton Tertm and Conditines foinndoz it ol damateal Dg““_ T
Totsl 37310 Payment Terms et 10 Irvmie s
et i o B e Action buttons located at the top of the screen.
Address 2260 RUNKRFORD ROAD, SUITE 105 freght Tems  Thrd Party Diling
Carishad, (A 92008 Shipping Control "Ac m
Sy 1 » " 3 avai
Order D O4-How- 2019 13:54:30 Ship- T Address cept Entire Order” option be available
ekl . 2 once the below FAR clauses are reviewed and
oz Requares Ackowlkdgmest B B accepted by checking the box next to each FAR
ot 0 S ppber clause. This only pertains to Government
Seurcing Ducem eml 1il-To Address 3 ) p— . . -
Orgenisation  VSAT_OFERA TING LWIT Qd."
Supphes Order Mumber Address  Atte Accouets Payable
Atadmest Yiew [} 6155 &l Camano Real
Carisbad, CA 92005
FAR G
[ Sm ol Business/NAKCS: The saller herebry certfies tatits Business size 15 SB,.508 under the primary purposs of this purchese order 24202040 defined by NAKCS code 541512
(77 Specalty Metsls: DFARS dause 2522257005 o 2522257003 Preference for Domestic Spaoaky Metsls appbes to this purchase order 24202040 . By checking is beo, suppler confims receipt and acnowiedges of specisity retals
PO Det oy
Seryoraiize PO Detesls™
10 Ok on the Show Ink 1o wew shipment debuls of a Ine.

Ehow A e A}
Detads Line Type RemyJob RemRevision Suppler Itemn Description

UOM Qty Price Amount Delvered Biled fote to Supplier Contractor Name Status Globel Agreewent  Sappler Confiy I m-a-no-.-
wilew 1 Goods 1235403 MO E,DORI, 2GR, 78T ECC, 1600MT /S, 1.5V, UN-REGE TERED, YRR, MINE-DIIM244 ROHS AN SR IBN0

Opes
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Step 6 - Add comments to buyer if necessary, click “Submit”

! Enter “Note to Buyer", then "Submit’

Order Date 04-Nov-2015 13:54:39
Agion | Acospt
otz o Dupesr

I

2 5o ol Dusiness/NAICS: The sdlar hereby certfies thatits Susness size is 35,500 under the prmary purpose of this purchase order 24202640 defined by NAICS code 541512
B Speciaty Metals: OFARS douse 252.225-7008 @ 2522757009 Praference for Domeste S pecialty Metel spedod to this purchase order 2002090 , Sy chacking this box, supplier confirms receipt snd ack
ebbpstions.

dedges of s pacialty m otaly
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Acknowledging PQO’s via email (Non-Government PO’s only)
Option 2




> This option is available for Non-Government PO’s only
> Example of request for acknowledgement from email is below

> Click on “Accept” or “Reject”

From: ViaSat Inc. Workflow Mailer <\WFPROD@viasat.com>

Sent: Tuesday, June 11, 2019 12:33 PM

Tor. 2z oo

Cc: OUTGOINGISUPPLIERNOTIFICATIONS@VIASAT.COM

Subject: VSAT_OPERATING_UNIT - Standard Purchase Order [Nl requires your acceptance

From: [ Alvin (Alvin)

Please review the purchase order and any other document attached to this message.

Please click on one of the following choices to automatically generate an E-mail response. Before sending the E-mail response to close this notification, ensure all response
prompts include a desired response value within quotes.

Accept/Reject

Response: Accept Reject
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How to request a PO
Change/Update Promise
Date




Vemmer | Qrtbers | Shigrman

ks i A o gy Note: Can only be done once
PO is acknowledged. The
R e— s Status field will = “Accepted”

Mullige PO Ohange

Seloct Order:  Acknosdedgn Rogquest Canceflation Repesst Ohaoges ow Ohange Mistary

H )
Schct PO ember Mew OocomentType  Oeder Gt = R PR If supplier doesn’t request a
Kandard PO T2 N-20L0 449 wsD 4,18827 Beguers Acknawledgment 2 - 2018 1699: 57
SKandard PO - 12018 115314 =D 173,80 Aegar i Acknawledgment M-0-2058 | 25348 Ch an e th e P O iS aSS u m ed to
Uandard PO 20042018 10.02:%3 o 5.1 Accegted 2400 2018 10002:53 g ]
Standand PO 20- - 2018 05:42:43 us0 2,992.00 Acceptod 4-04-2018 09420 b t d 1 d
i 70 i h 3 tack o 23 mia 14 € acCcepled as IsSued.
Sandari PO 1902018 14:31:48 0 L2014 Accegted I3 N0 2018 14031 48
Standard PO 192018 1421110 UsD 17500 Acceptod THhd- 2018 142149
Sundad PO 1902008 142027 wm 200,00 Aczapted 2
Sandard PO 19042018 14-94:51 s e Accepted I3 - 2018 14 04:51
o Standard PO 16- 22018 1552 s Ero 3 ) Acceptod - hd- 2018 1505240
P Sundad PO 1808 2018 11:99:1 D PR Crowed 200 M 2018 119018
#'s Fandart PO 17 M- 2018 03:57:37 S0 Comed 19-Jud- 2018 0%:57:37
Standand PO 15002018 0930132 uso 2l2¢ Acceptod 18- - 2018 09:30:33
here Qandard PO 18- 04 2018 (00 1) 1= 1,854.00 Acapted 18 1 2018 (0010
Sundard PO L& 04-2018 053544 s 1.5%03.00 Accepted 18-0- 2018 083545
Sundad fO 13 k2018 08-56:08 =D 190406 Accepted 1 hd- 2018 (8:56:03
Randard PO 1302018 12:37:00 A 4,088 00 2cceptad $ 13220
Sundard FO 10 042018 14:20:00 =D Accopted 12-04- 2018 1420203
Sundad #O 100k 2018 12 ) 1,130.00 Accepead 120 2018 13
Randard PO 0 - 2018 11354 S S22 Acceptad 1" » 1%
Stndard FO 00-04-2018 113047 uso LALLOA Tosed L2018 1105047
Rendi il FO 00 Jud 2010 OR02:01 (L 1804 .90 Accepted 13-0d 2008 OR04:01
Randard PO 0% - 2018 1432:9% JUsD Oosed 13- - 2018 1423295
— o - - s uso 10034 Meggor i ACnowindgmerd 1002018 1422358
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Step 2 - The fields in red can be modified by the supplier when requesting changes

Home | Onders | Stvpments | Plancing | Finance | Product | Assessments | Aden | >
Purchase Orders | WorkOrdess | Agresments | ViewRecuests | Work Confirmations | Delverables | Purchase History H ead er Leve |
Orders. Purchase Orders >

Request Changes for Standard Purchase Order : 4191923.0 (Total USD 390.00)

Bequest Chen Gancel | | Cancel Entirs Order | | Printable View | | View Change History | | Export | | Submit > Supplier Order
5}, Order Information Number
General Information Terms and Conditions Qm———.

ol p— Insotes

WL o » Line Level

Swpober She |

g ot o
Wi M”mu.,..,.mm;.o WD et > Supplier item

Descripbion

Address - 1725 Breckinridge Plaza
;u(us Accepted Duluth, GA 30096 .
et _| > P
Hote to Supplier Bill-To Address rlce
Sourcing Dotument
Qrganizatio SAT_OPERATIN I Add Attn: Accounts ble
s
Mrle g Y

e el > Change
Reason/Action

“TIP You can cancel the entire order or speafic ines.
« TIP Chick on the Show link to view shipment detaits of 2 ine. To spit a kne into multiple delivery dates, cick the spit Sne icon of the desired row and then make changes.

Shove AY tide Al 1

etaks i Trpe 66 T T T — v A S 1 Sl Copcio s 536 GO e S g D S == > Shipment Level

Stda 1 Goods 116 o001 coverraT I oo+ 150/ 150.00 Ogpen v

Shipments .

Shipment Ship-To Location [Quantity Ordered]Price Quantity Received Amount Received Amoun{Promised Date Need-ByDate  Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments Spit|Change Reason Reason Adtion > Quantlty Ordered
1 0o 75, ViaSat Dulue| 1] 150 150.0df 17-3u-2019 00:00:00 [|17-3ui-2019 00:00:00 Accepted » v

Stide 2 Goods 721N A oAt N i S 43 240,00 Open v > Promlsed Date
Shipments

Shipmont Ship-To Location  Quantity Ordered Price Quantity d Amount d Amount Date Neod-ByDate  Supplier Order Line Discount (%) Start Effective Date End Effective Date Status  Attachments Split Change Reason Reason Action

1 Oxg 75, VisSat Duluth 5 48 240,00 |17-2u-2019 00:00:00 [ 17-2ul-2019 00-00:00 Accepted oy v | v > C h an g e
Reason/Action
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How to view Shipment
Schedules




e

Step 1 - Go to the Shipments tab > Delivery Schedules > and search the PO #. The shipment schedules
will appear below.

Lmlmlw[vhnmnoTnmnmlvmdudlkmm'Mmm

Export |
| Advanced Search
PO Number 41 T Item Number Q
Supplier tem K Ship-To Location Q
Item Description Promised Date ]
T M. )
Need-By Date @
{mzmpi M 3}
L 6o | | Clear | v
PO Number Iltsn Number [Suppuer Item 1tem Description UOM Quantity Ordered IPmked Date * Quantity Received »Shlp-Yo I.ocmon Carrier  Supplier Supplier Location On Time Delivery Date |Ne&i-ay Date
N ] 7 . oLATE I EACH § 17-3ul-2019 00:00:00 0 0197 1aSat Duiuth | S 2015/07/17 00:00:00 17-Jul-2019 00:00:00
L— COVE EACH 1 17-2ut-2019 00:00:00 0 Oro 73 VizSat Cuith P 2019/07/17 £0:00:00 17-3ul-2019 00:00:00
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How to view Invoices




Step 1 - Go to the Finance tab and run a search
Step 2 — Select from list of Search Critera

Step 3 — Click on “Go”

View Invoices

e i | Enter search criteria in any of the fields shown e [T

PO Number | Invoice Amount From | To |

(eample : 1234) Amount Due From | To |
RdeaseNtmber| @ Invoice Date F ’—-z.r'——.-
{oamgle : 242 \ oice Date From & To =

Payment Number | Due Date From | = 1o | =

Invoice Status (exampie! 20-JTn-2020)

Invoice
No search conducted.

Type Currency Amount DueStatus On Hold Payment Status Remit-to Suppler Remit-to Suppler Site Due Da

Vlasat,,‘"A



> Results of search provide information as seen in example below

. Simple Search
Invoice Number | Payment Status M
PO Number 41 ME ] Involce Amount From | | To |
(axamole | 1334] = Amount Due From | 7o |
[{Mﬁ{uﬂﬁ 7“ Invoice Date From — @ 2 |=
Poymemtomber | i DueDateFrom || = 7o | =
Invoice Status \ v (exampie: 27-May-2019)
|60 | | Clear |
Invoice l:mmv Type Currency ] Amount Due Status OnHold  Payment Status Remit-to Supplier Remit-to Supplier Site Due Date Payment PO Number  Receipt lomnom Available Discount  Attachments
| S 29-Apr-2019 Standard  USD 135000 1,350.00 Approved Not Paid 29-MAY-2019 4187860 122850

Finance; View Invoices >
Invoice: IR 00-100955 (Total USD 1,350.00)

Currency=usp e '
Sememl - Amount Symmary Paid  0.00
[ Discount Taken  0.00
Invoice Date  29-Apr-2019 Ttem 1,350.00 Due 1,350.00
Status  Approved Ereight 0.00 Status  Not Paid
On Hold Miscellzneous  0.00 Payment Date
Batch RECEIPTS/29-APR-19/500603 T goo D Payment
i Prepaymant  0.00 : Term  ERS-Net 30
Suppher I Retsinage 0.00
Suppher Site 700 Withholding Tax 0,00
Address I Total 1,350.00
SUWANEE, GA 30024
Line ~ [type  Description Qty uom Price Tax Included| Amount Retainage/Status PO Number PO Line PO Shipment Buyer Recelpt
i Ttem  PANEL 3 EACH 450,00 1,350.00 0.00 Approved | = 1 1 Hornshy. Luke A (Luke) 1172860
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How to create and view/cancel
Advanced Shipment Notice (ASN)




Step 1 - Go to the Shipments tab > Shipment Notices > Create Advanced Shipment Notices.

Home Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Upload Advance Shipment and Biling Notices

View / Cancel Advance Shipment and Biling Notices

Vlasat,,‘""

Note: ASNs need to be prior to the
material arriving at our dock. Failure
to do so will delay the receipt of the
shipment, and thus payment, and
also result in unnecessary emails
being sent to the supplier.



Step 2 - Select a view to modify which shipment lines are shown.
Step 3 - Select the lines from a specific packingslip #.

Create Advance Shipment Notice

Views

Select view here

Viey [Shipments Due This Week[V] | Go |

Select PO Shipments: = Add to Shipment Noticej
Select All | Select None

Already
PO Item Quantity Shipped Quantity Ship-To Ship-To
Select “umber Line Shipment No Ttem Description Due Date ~ Ordered Quantity Received UOM Location Organization
] - EOPR 00:00:00 Duluth
ROHS
J NEOP! 00:00:00 Duluth
ROHS

Note: ASNs should have a 1 to 1 ratio with a packing slip/shipment. DO NOT submit multiple
ASNSs for the same packing slip/shipment. Suppliers should not combine multiple packing
slips/shipments into a single ASN.

Vlasat,M

Advanced Search ‘

Supplier
|Currency Site
usp AS100
usD AS100

Quantity
Shipped

0

0



Step 4 - Populate the information on the Shipment Lines tab as seen in the example below.

AN R Y Y

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Note: ASNs should have a 1 to 1 ratio with a packing slip/shipment. DO

Packing Slip (1234567891011 Container Number | NOT submit multiple ASNs for the same packing slip/shipment.
Courkne OF Origh 4 Truck Number | Suppliers should not combine multiple packing slips/shipments into a
Bar Code Label | Commerts | Single ASN.
Default to Al Lines |
Show All Details | Hide All Details /4'
Already Lh

PO Item Quantity  Shipped Quantity Quantity phip-To
Detalls Number Line Shipment Number Ttem Description Due Date Ordered  Quantity Received UOM Shipped Location  LPN/Lot/Seria
Show A1/ 1 2 12— _ 06-Aug-2018 00:00:0 100 0 0 FOOT Q| | 100 fxg 75,

ViaSat
ROHS . o

eturn to Shipments: Shipment Notices

Cancel | Shipmznts | Preview Submit

Vlasat,,‘""



Step 5 - Populate information on Shipment Header fields as outlined below.
Then “Submit”

Create Advance Shipment Notice l
Add Shipments | Preview | Submit
Sopesbiicedeny Shoment tines d Same as Pack Slip #

Shipment Information

V4

* Ipsicates required field >

* Shipment/ASN Number | g * Shipment Date = 2

* Expected Receipt Date | = Note: Shipment Date cannot be later than today

3 Example: 06-Aug-2018 08:52:03

freight Information

Number of Boxes | Bil of Lading |

* Tracking Number | Packing Slip |

Total Gross Weight |

Comments |

Note: Tracking numbers must be provided in the ASN. The only except is for Ship in Place transactions,
where the tracking number would be SHIPPED IN PLACE.
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Notices to view shipment notices submitted and/or make modifications

m\m\m&slPhnnmglnmnmled«n\lnmlm-
elvary Scheduks | Shipment Wotices | Receipts ~ Betums  OverdysRecepts

~ Shipment Notices

Craate Advance Shioment Hotces

_ Uplpad Advance Shpmignt.and Bdna lioticas

I Visw | Caacel Advance Shioment snc Bfing Notices

View | Cancel Advance Shipment Notice

Advanced Search |

Views
View [Last 25 Shipment Notices|v|  Go |

Invoice Mumber  Packing Slip  Processing Status Code Canceliation Status

& Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice Cancel Shipment Notice |
Select Shipment Number  Shipment Date Bpected Receipt Date  Freight Carrier  Waybil/ Airbill Mumber  Suppler Ste
04-Aug-2018 08:53:30  00-Aug-2018 08:53:25 2468101214 AS100 Perding
1232026W 0317891605 101 187B052F 001

O 1234567801011

~

O 18780528004

19-Juk-2018 13:53:34 20-Jul-2018 13:53:07
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Additional ISupplier Resources

> Oracle iISupplier Process Document (PR001903) — linked to Viasat.com

> ISupplier FAOs — linked to Viasat.com
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https://p.widencdn.net/ssbpa5/Oracle_iSupplier_Training_PR001903
https://p.widencdn.net/i93hqc/iSupplier-FAQs

